
Enclosure: 
· No. 1a; No. 1b; No. 1c; No. 1d;
· placed in point no. 3, in part no. II “Detailed part of Description of the Object of Contract”.


STATEMENT OF WORK PURCHASE CONDITIONS
(split into 4 parts)


Part No 1.
· “Personalized items with engraving” (according to “Statement of work purchase conditions”, enclosure no. 1a).

Part No 2.
· “Office supplies to promote NATO MP COE” (according to “Statement of work purchase conditions”, enclosure no. 1b ).

Part No 3.
· “Utility articles” (according to “Statement of work purchase conditions”, enclosure no. 1c ).

Part No 4.
· “Miscellaneous items” (according to “Statement of work purchase conditions”, enclosure no. 1d).

I. General.

1. The Object of Contract is to produce promotional materials for the NATO Military Police Centre of Excellence in Bydgoszcz in line with the hereby Description of the Object of Contract (hereinafter referred to as DOC).

2. The Contractor, whose bid shall be deemed the most advantageous, undertakes to provide the Ordering Party with one sample of each material specified in part II to this DOC, no later than 3 days prior 
to entering into the contract.
The samples would have to comply with the requirements of the Ordering Party, yet they do not need imprints/engraving identical to the target ones; however, technology used for their workmanship has to be identical to the one implemented in making the order.  

3. Placement of a logotype on promotional materials.
1) The Ordering Party requires workmanship of promotional materials with a logotype/engraving in accordance with part II to this DOC.
2) The Ordering Party shall submit to the Contractor an electronic version of a logotype pattern of the NATO Military Police Centre 
of Excellence within 2 working days from the date of signing the contract.
3) After receiving electronic versions of a logotype/engraving from the Mandator, the Contractor shall prepare and provide the Ordering Party with electronic preview files (format: ‘Adobe Illustator’ or ‘CorelDraw’) together with proposed layouts of a NATO Military Police Centre 
of Excellence logotype/engraving on the objects of the contract within 
3 working days (from the moment of their submission).
4) The Ordering Party shall either approve or submit any observations 
to the files transmitted within 2 working days from sending preview 
files. In case the Ordering Party adds observations to preview files 
in connection with the ordered material, the Contractor obliges 
to introduce changes and present the Ordering Party with corrected visualisations within 1 working day from the day of reporting respective comments by the Ordering Party (via email/or fax), until the final approval of the projects from the Ordering Party.

4. Requirements regarding the quality of manufactured materials:
1) All materials must be brand-new, of full value, undamaged, of best quality and cannot bear traces of use. They should also meet the following criteria:
a) functionality, i.e. they should be fit for intended purpose; materials being the object of contract are to ensure easy and trouble-free use.
b) durability, i.e. after a multiple-use, the item, e.g. does not undergo permanent deformations, damage or fading. The materials are shock-resistant, i.e. do not get damaged whilst everyday use, and the movable material components ensure proper functioning.
c) aesthetic qualities and precise production, e.g. no scratches, discolourations, cracks and other damage of materials whilst proper and normal use, individual parts of materials are well-fitted and well-mounted to one another, graphic elements 
of materials are legible, do not wear away, neither smudge, nor change the colour, e.g. when rubbed with a finger thus making skin dirty.
2) All materials should be scentless or release the scent that exclusively results from a machine-made application of production technology characteristic for a given type of material.
3) Promotional materials must be prepared for receipt in collective packaging. The Contractor undertakes to adopt correct and safe packaging solutions of ordered pieces in a way that eliminates the risk of damage during transport. Each collective packaging shall be marked by the Contractor with a type (name) of promotional materials and quantity of pieces inside packaging.

4) In case the Ordering Party notices any incorrect packaging 
of promotional materials on the day of their receipt of promotional materials, they may refuse to collect them and set an additional term for preparing pieces in correct packaging.

5) 
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II. Detailed part of Description of the Object of Contract.

1. The Contractor is obliged to feature the following logotype of the NATO MP COE on the promotional materials:


[image: \\nujftfs1.u000.nato.int\redirectedfolders$\nmp.lkozuch\Desktop\BITS & PIECES\20160408_UC_ 02MPCOELogoFlatForPrintingOnly.png]


2. The Contractor is obliged to feature the following ENGRAVING on the promotional materials:


[image: C:\Users\Students\Desktop\PŁYN\Image-1.jpg]

Remark!!! Whenever measurement given below is referred to as approximately (approx.) in relation to a specific material – it shall be understood as tolerance 
on dimension within +/- 10% of tolerance determined for a given product on the stipulation that a difference of the aforesaid range neither results in the loss 
of functionality of a given product nor diminishes aesthetic value of the visualisation and graphic design.

3. STATEMENT WORK OF PURCHASE CONDITIONS
(and description of the making of promotional materials)

Part No 1.
· “Personalized items with engraving”.

1) Shield (coat of arms) – 20 pieces:
MATERIAL: wood;
COLOUR: wood – dark hazel, metal elements – according to the description placed below;
MEASUREMENT: approx. 170 mm x 140mm x 20 mm
ADDITIONAL INFORMATION: The NATO MP COE LOGO (coloured) shall be placed on the wood base and it shall be made from two 
coats of enamel. A gold-coloured metal plate is to be stuck above 
the LOGO. This plate shall be of a waving flag shape, and it shall 
be of 90 mm x 15 mm size. Furthermore, the following inscription: PRESENTED BY shall be made on it in the way of an overprint sublimation technique. Below the LOGO the similar (in size, colour and technique) plate shall be placed, and it should have an inscription as follows: DIRECTOR OF THE NATO MILITARY POLICE CENTRE 
OF EXCELLENCE;
PACKAGING: Each shield shall be packed in an individual box (case). The dimensions of the box shall be matched up to the size of the shield. The box shall be made of a dark hazel-coloured wood. Moreover, a hollow which shall perfectly match the shield shall be made inside the box. 
The bottom part of the shield box shall be a dark-blue, but the upper one shall be inlayed with dark-blue fabric. Each box shall be placed 
in a cardboard packaging to prevent its damage. 

2) Occasional coin – 15 pieces:
MATERIAL: brass;
COLOUR: golden 
MEASUREMENT: diameter 70 mm
IMPRINT: the NATO MP COE LOGO - press-formed and covered with gloss paints
ADDITIONAL INFORMATION: Each coin shall be packed in an individual box (case). The dimensions of the box shall be matched up to the size 
of the coin. The box shall be made of a claret-coloured wood and an outline of the NATO MP COE LOGO shall be engraved on its cover. Moreover, 
a hollow which shall perfectly match the coin shall be made inside the box. The bottom part of the coin box shall be of a red colour, but the upper one shall be inlayed with red fabric. In addition, a golden plate of the size 
of 80 mm x 30 mm shall be placed on the upper part of the box and it shall 
be engraved with the following inscription: Presented by Director of the NATO Military Police Centre of Excellence. Each box shall be placed 
in a cardboard packaging to prevent its damage. 

3) Glass trophy – 10 pieces:
MATERIAL: glass.
COLOUR: transparent
MEASUREMENT: 185 mm x 130mm x 100 mm. 
IMPRINT: laser engraved outline of the MP COE LOGO with an inscription (see below).
ADDITIONAL PARAMETERS: an outline of the MP COE LOGO engraved in the central part of the piece of glass. The following imprint: Presented by Director of the NATO Military Police Centre of Excellence shall 
be engraved be below the logo.
PACKAGING: Each trophy shall be packed in an individual box (case). The dimensions of the box shall be matched up to the size of the trophy. The box shall be made blue-coloured and enough hard. A hollow 
in a polyurethane foam shall be made inside the box and it shall perfectly match the trophy. Each box shall be placed in a cardboard packaging 
to prevent its damage. 

4) Glass cube – 10 pieces:
MATERIAL: crystal glass
COLOUR: transparent
MEASUREMENT: 50 mm x 50 mm x 50 mm. 
IMPRINT: An outline of the MP COE LOGO shall be engraved in the way of 3D format and it shall be accompanied by an inscription.
ADDITIONAL PARAMETRERS: Outline of the MP COE LOGO engraved in the central part of the piece of glass. Furthermore, the following imprint: Presented by Director of the NATO Military Police Centre 
of Excellence shall be engraved below the logo.
PACKAGING: Each glass cube shall be packed in an individual box (case). The dimensions of the box shall be matched up to the size of the glass cube. The box shall be blue-coloured and it shall be made enough hard. Each box shall be placed in a cardboard packaging to prevent its damage.

Part No 2.
· “Office supplies to promote NATO MP COE”

1) Notebook A5 – 300 pieces:
SIZE: 210 mm x 148 mm 
MATERIAL: paper, material.
ELEMENTS COLOUR: mixed. 
IMPRINT: ’uv’ print, marked one-sided, with a NATO MP COE logo, 
in addition the Centre’s details, such as:
- web address ‘www’;
- twitter;
- address, etc.
PACKAGING: per 50 pcs. 
WRAPPING: each collective packaging should be labelled ‘Cardboard notebook… pcs’. 
ADDITIONAL INFORMATION: notebook with rubber elastic band. Tape – bookmark inside. A6 format. Synthetic leather cover – front and back. Spine sewn-glued. print: line. Cards number: 70-80.

2) Pen – 600 pieces:
MATERIAL: metal, to be switched on by pressing a button. 
MEASUREMENT: approx. 140 mm x 12 mm x 12 mm. 
CASING COLOUR: red (200 pieces), blue (200 pieces) and black (200 pieces), with a NATO MP COE logo.
IMPRINT: ornament technique – one-sided laser marking, with 
the inscription “NATO Military Police Centre of Excellence” and with the website address “www.mpcoe.org”
ADDITIONAL INFORMATION: pen refill colour - blue, packed per 50 pcs. 

3) Key leash – 600 pieces:
MEASUREMENT: fabric key leash with a snap hook, tape 15-20 mm wide, length 500 mm, NATO MP COE logotype.
Imprint: double-sided, colour covered, ornament technique – sublimation.
MATERIAL: polyester.
COLOUR: full colour.

4) Pendrive – 50 pieces:
CAPACITY: min. 64 GB.
MATERIAL: rubber cover, plastic, steel.
SIZE: approx.  50 mm x 15 mm x 6 mm (+/- 20%). 
COLOUR: mixed colours.
IMPRINT: laser marking engraving, double-sided. NATO MP COE logotype. Diameter approx.  10 mm.
ADDITIONAL INFORMATION: Interface USB 3.0; Packed individually in a box, collective packaging per 50 pcs. Each collective packaging should be labelled “Pendrive… pcs”. 

5) Magnet – 500 pieces (type of plywood):
FORMAT: approx.  85 mm x55 mm (gently rounded corners). 
MATERIAL: magnetic foil thickness 0,4 mm.
IMPRINT: ‘uv’ print, full colour, with a NATO MP COE logo.
PACKAGING: per 50 pcs. Collective packaging may include a maximum of 500 pcs. Each collective packaging should be labelled ‘NATO MP COE… magnet pcs.’

Part No 3.
· “Utility articles”

1) Ceramic mug in a gift box – 400 pieces:
MATERIAL: ceramics. 
COLOUR: white.
SIZE: approx. 83 mm (diameter) x 102mm (height), capacity 300 ml.
IMPRINT: full colour sublimation, NATO MP COE logotype (diameter approx. +/- 50 mm).
PACKAGING: individual, white or natural brown cardboard box. 

2) Thermos – 20 pieces:
MATERIAL: stainless steel; 
MEASUREMENT: 297 mm x 86 mm (+/- 5mm).
WEIGHT: approx. 525 g.
COLOUR: black.
IMPRINT: laser marking – engraving, NATO MP COE logotype
in diameter min. 40 mm in a vertical position. 
ADDITIONAL INFORMATION: vacuum insulated, high impact resistance to mechanical damage, leak-proof, silicone gaskets, matte outer sheath. 

3) Thermal cup – 20 pieces:
COLOUR: black
MATERIAL: silicone band, stainless steel. 
MEASUREMENT: height approx.  197 mm, diameter 8,1 mm (+/-) 5 mm; capacity 400 ml; weight approx.  350 g.  
IMPRINT: laser marking – engraving, NATO MP COE logotype 
min. 40 mm. 
ADDITIONAL INFORMATION:
- vacuum insulated; 
- high mechanical resistance; 
- leak-proof lid with a manual control valve button matching most car cup holders;
- silicone gaskets;
- shaped mouthpiece; 
- matte outer sheath; 
- should have a button labelled open/close. 

4) Cotton fabric bag – 100 pieces:
COLOUR: ecru. 
MATERIAL: 100% cotton, 140 g/m2.
MEASUREMENT: 380 mm x 420 mm. 
IMPRINT: one-sided, one colour, termotransfer imprint technique. NATO MP COE logo, diameter min. 150 mm. 
PACKAGING: packed individually in foil. 
ADDITIONAL PARAMETERS: bag hand 600 mm - 700 mm.

5) Children pump bag – 100 pieces:
COLOUR: red (50 pcs) and blue (50 pcs).
MATERIAL: polyester 2IOD. 
MEASUREMENT: 335 mm x 420 mm x 1mm (+/- 5mm).
IMPRINT: termotransfer ornament, NATO MP COE logotype, diameter min. 100 mm.
PACKAGING: individually in foil. Collective packaging per 10 pieces.
ADDITIONAL INFORMATION: pump bag should have adjustable drawstrings (handle) and padded shoulder straps.

6) Fluorescent band – 600 pieces:
MATERIAL: plastics.
COLOUR: mixed colours.
MEASUREMENT: 300 mm x 30 mm x 2 mm. 
IMPRINT: tampoprint 50 mmx20 mm, 1 colour, with a NATO MP COE  logo.
PACKAGING: per 50 pcs. Each collective packaging should be labelled  ‘Fluorescent band… pcs.’.

7) Fluorescent key ring – 300 pieces:
COLOUR: red. 
MATERIAL: fluorescent material, diameter approx. 60 mm. 
IMPRINT: one colour - tampoprint, one-sided, with a NATO MP COE logo. 
PACKAGING: per 50 pcs. Each collective packaging should be labelled  ‘Fluorescent key ring … pcs.’
ADDITIONAL INFORMATION: metal tag with a snap hook. 

8) Retractor (badge reel) – 200 pieces:
COLOUR:  blue.
MATERIAL: plastic/metal. 
IMPRINT: NATO MP COE logotype, pad printing/engraver/sublimation printing, one-sided. 
MEASUREMENT: Diameter of retractor (withou carabiner): 40 mm (+/- 20%).
LINE LENGTH: 800 mm (+/- 20%).
PACKAGING: per 50 pcs. Each collective packaging should be labelled  ‘Retractor … pcs.’
ADDITIONAL INFORMATION: retractor with carabiner, mounting at the end of the line: metal circle.

9) Pins 3D  – 50 pieces:
COLOUR: silver.
MATERIAL: brass.
INPRINT: NATO MP COE logotype, solvent printing.
MEASUREMENT: Diameter 18 mm (+/- 10%), width 1,5 mm (+/- 20%),
PACKAGING: individually.
ADDITIONAL INFORMATION: encapsulated in resin, butterfly clutch.

10) Paper bag (laminated) – 300 pieces:
MEASUREMENT: 320 mm x 220 mm x 85 mm (+/-) 5mm). 
MATERIAL: coated paper. 
COLOUR: mixed. 
INPRINT: UV printing/offset printing/screen printing over the entire surface with NATO MP COE logotype, in addition the Centre’s details, such as:
- web address ‘www’;
- twitter;
- address, etc.
PACKAGING: per 30 pcs. Each collective packaging should be labelled  ‘Paper bag… pcs.’
ADDITIONAL INFORMATION: laminated with shiny foil, handle – cotton string, bottom strengthened.

Part No 4.
· “Miscellaneous items”

1) Fudge type sweet – 50 kg:
WRAPPING: each sweet should have a promotional custom wrapper fully covering the surface of sweet and bearing an imprint in full colour, CMYK. Wrapping should protect the product against deterioration of its value during transport.
PACKED: in cartons per 5 kg each. Each collective packaging should 
be labelled ‘Sweets… kg’.  
ADDITIONAL INFORMATION: sweets should come from a batch produced no later than 2 weeks prior to delivery.


4. [bookmark: _GoBack]Manner of Contract Performance: 
The Contractor is obliged to perform the complete contract within:
for part no. 1, no. 2, no. 3 
- 30 calendar days (until the final approval of the projects by the Ordering Party, and consequently, signing the contract);
for part no. 4
· on 31.08.2022
1) Delivery of promotional materials to the registered office of the Ordering Party shall be done after having made prior arrangements 
by phone concerning date and time of collection. 
2) The Contractor shall properly prepare and secure a respective batch of materials for transport, and deliver it to the address of the Ordering Party.
3) Representative of the NATO Military Police Centre of Excellence shall make a preliminary check of the delivered objects of contract 
in terms of the quantity and quality of workmanship, in attendance 
of a representative of the Contracting company. Thereafter an interim acceptance protocol of the ordered objects is drawn up.
4) The Ordering Party reserves the right to report any observations 
on the quality of workmanship regarding the ordered objects within 
1 working day from the receipt of promotional materials from the Contractor.
5) In case observations on the collected part of the order are made, the Contractor has a maximum of 3 working days from the date 
of reporting observations to correct the defective order or its parts. After corrections are made, the Contractor shall notify the Ordering Party 
of having completed the respective batch of the order and deliver it to the Ordering Party by oneself. The Ordering Party shall verify the correctness of workmanship within 1 working day after receiving corrections of the ordered goods.  When the verification is completed, an interim acceptance protocol of the ordered objects is once more drawn 
up; therein the Ordering Party shall approve materials or report any observations. Wherein the Ordering Party reserves that after observations in an interim acceptance protocol are reported twice, this shall unequivocally give the right to charge contractual penalty. The Ordering Party also reserves that after observations in an acceptance protocol are reported three times, this provides the basis for terminating the contract and charging contractual penalty. 
6) In the absence of any observations, a final acceptance protocol 
of the ordered objects is drawn up between the Ordering Party and the Contractor.
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